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0 3aIHTe NePCOHATbHDBIX JAHHBIX PAGOTHHKOB M 00yYAIOIIMXCSI
I'bIIOY «JACIOK um.[I.b.AGaypaxmaHoBa»

Hacrosimee [lonoxkeHue o 3amuTe MEPCOHANBHBIX JAHHBIX PAOOTHUKOB M OOYYarOIIUXCS
(mantee — [Nomoskenue) pa3paboTaHO C LENBIO 3aIUTH HHPOPMAIIMU, OTHOCSIIEHCS K JIMYHOCTH U
JUYHOW  JKU3HU  PaOOTHUKOB M OOYy4YaloIIUXCS  TOCYAapCTBEHHOrO0  OIOKETHOTrO
00pa3oBaTeNbHOrO yUpexAeHUsT «J[PKaTKMHCKUNA COIMATbHO-3KOHOMUYECKUM KOJUISIK UMEHHU
J.b.AGnypaxmanoBay (naee — Komiemx), B COOTBETCTBUM ¢ MyHKTOM 1 cTaThu 23, cratbeit 24
Koncrutyuu Poccuiickoit @eneparuu, ['naBoit 14 TpynoBoro xoaekca Poccuiickoit denepanun
n denepanbHBIME 3aKOHAMH HOpPMAaTHBHBIMU akTamMu oT 27 uroyg 2006 roga Ne 149-d3 «O6
uHpopMamy, WHHOPMAITMOHHBIX TEXHOJIOTHSX M O 3amuTe mHpopmarmm», ot 27 uronst 2006
roaa Ne 152-®3 «O nepcoHaIbHbBIX TaHHBIX.

1. O0mme mo10KeHUA

1.1. IlepconanbHble JaHHBIE — JIF00ast HH(GOPMAIHS, OTHOCAIIASCA K ONPENCIEHHOMY HIIH
olpeseNsieMOMY Ha OCHOBaHMM Takod uHpopMauuu ¢uznyeckoMy Juny (CyOBeKTy
NEPCOHAIbHBIX JAHHBIX), B TOM YHCJI€ €ro (haMuiusi, UMs, OTYECTBO, I'0Jl, MECSIL, AaTa U MECTO
pPOXJIEHUs, aJpec, CeMeilHoe, coLMaIbHOe, HMYLIECTBEHHOE IIOJIOKEHHE, OOpa3oBaHUeE,
npodeccusi, 10X0bl, Apyras HHPopMaIusl.

1.2. IlepcoHasibHble aHHBIE paOOTHUKA — MHQOpMaLuUs, HeoOXxoauMas paboToNATeNo B
CBSI3M C TPYAOBBIMHU OTHOILIEHUSIMU U KacaroIlasicsi KOHKPETHOTO pabOTHUKA.

[lepconanbHble naHHBIE O0y4aromuxcs — uHpopmanus, Heooxonumas Illkone B cBs3u C
OTHOUIICHUSIMH, BO3HHUKAIOIIUMHU MEXAY OOy4yaroUMMCsl, €ro poAUTENSIMU (3aKOHHBIMU
npezcraButensiMu) u Komnemkem.

1.3. OOpaboTka NepCcOHANBHBIX JaHHBIX — JEMCTBHs (Omepanuu) ¢ IMEePCOHATbLHBIMU
JTAaHHBIMM, BKJIIOYas cOOp, CUCTEMATU3alLMI0, HAKOIUIEHUE, XpaHeHHe, YTOUHeHUe (0OHOBIIEHHE,
M3MEHEHHUE), HCIOJIb30BaHUE, PACHpOCTpaHEeHUEe (B TOM UHCIE Iepenady), oO0e3Tu4YMBaHHE,
OJIOKMpOBaHNE, YHUUTOXKEHHUE NIEPCOHANBHBIX JIaHHBIX.

PacnipocTpaHeHrne nepcoHaNbHBIX JaHHBIX — JEHCTBHUS, HAINpaBJIEHHbIE Ha Mepenady
NEPCOHANBHBIX JIAHHBIX OINpPeNIeIEHHOMY KpYTy JUI] (Iepefadya NepCOHaNbHbBIX JaHHBIX) MM Ha
O3HAKOMJICHHE C NEPCOHAIbHBIMU JaHHBIMH HEOIPAaHWYEHHOI'O Kpyra JHI, B TOM 4YHUCIIE
00HapOo/I0BaHKME MEPCOHAIBHBIX JAHHBIX B CPEICTBAX MAaccOBOW MH(OpPMAILMH, pa3MelIeHHE B
MH(OPMALIMOHHO-TEICKOMMYHUKAIIMOHHBIX ~ CETAX WM  NPEJOCTaBlIeHHE  JOCTyma K
NEPCOHATBHBIM JJAaHHBIM KaKUM-TTMO0 UHBIM CIIOCOOOM.

Hcnonb30BaHrWe NEPCOHANBHBIX JAaHHBIX — JAEMCTBHS (Omepaiuu) C I[epCOHaTbHBIMU
JTAHHBIMM, COBEpIIA€MbIE ONEPATOPOM B LENAX MPHUHITUS PEIIEHUH WIN COBEPUICHUS HMHBIX
JEeNCTBUH, MOPOXKAAIOIINX IOPUINYECKUE TIOCTEACTBUS B OTHOILIEHUU CyOBhEeKTa MepCOHATbHBIX
JAHHBIX WIM JAPYTHX JIMI JMOO MHBIM 00pa3oM 3aTparuBaloOIMX IpaBa U CBOOOJBI CyObEKTa
MIEPCOHATBHBIX JaHHBIX WM JPYTUX JIHII.

OOmienocTynHble  MEpCOHANbHBIE  JaHHbIE — IEpCOHANbHbIE  JIaHHBIE,  JIOCTYII
HEOTPaHMYEHHOTO Kpyra JIMI[ K KOTOPBIM MPEJOCTaBJIEH C COIIacusi CyObeKTa MepCOHaIbHBIX
JAHHBIX WJIM HAa KOTOPbIE B COOTBETCTBUU C (efepalbHBIMU 3aKOHAMH HE PaclpOoCTpaHseTcs
TpeboBaHue COOMIOICHUS KOH(PHUICHIIMAITBHOCTH.

1.4. K nepcoHanbHbIM JaHHBIM pa0OTHHUKA, MOTyYaeMbIM pabOTOATENIEM U TOUICKALIM
XpaHEHUIO y paboToAaTens B MOpSAAKE, IPETyCMOTPEHHOM JICHCTBYIOIUM 3aKOHOAATENBCTBOM U



HacToAmwM [lonojkeHneM, OTHOCSTCS CIENYIOIINE CBECHUS, COJEpKalIiecs] B JUUYHBIX JeIax
pabOTHHUKOB:

— MacTOpPTHHIE TaHHbIE PAOOTHHKA;

— 1HH;

— KOTIHSI CTPaXOBOT'0 CBHUJIETENIbCTBA FOCYAAPCTBEHHOTO IEHCHOHHOTO CTPAaXOBaHMUS,

— KOmWsI JJOKyMEHTa BOMHCKOTO y4eTa (71 BOCHHOOOSI3aHHBIX W JIMII, TOJICKAITUX
MIPU3BIBY HA BOCHHYIO CITYKO0Y);

— KOTHs TIOKyMeHTa 00 00pa3oBaHNM, KBATH(DUKAIIMY WU HATMYHH CIICIIUATBHBIX 3HAHUIA;

— aHKETHBIC JAaHHBIC, 3alOJHEHHbIE PaOOTHHUKOM MpU MOCTYIUIGHHHM Ha paboTy WU B
npouecce paboTel (B TOM uyucie — aBTroouorpadus, CBEACHHUS O CEMEHHOM MOJIOKEHUU
paboTHUKa, TepeMeHe paMIINU, HATHIUH JETSH U WKIUBCHIICB);

— IOKYMEHTBI O BO3pacTe MaJOJETHUX JETe U MECTe UX O0yUYEeHHUS;

— TIOKYMEHTHI O COCTOSIHUH 3JIOPOBBS JIETEH U APYTrUX POJICTBEHHUKOB (BKJIIOYAS CIIPABKU
00 MHBaJIMIHOCTH, O HAJIMUYUU XPOHUUYECKUX 3a00JIeBaHMUIA);

— JIOKYMEHTBI O COCTOSIHMH 3JI0pPOBbs (CBEACHHSI 00 WHBAJIMIHOCTH, O OCPEeMEHHOCTH U
T.IL);

— HWHBIC JOKYMEHTBI, KOTOpBIE C y4eToM crenu(ukun padoTel MU B COOTBETCTBHH C
3akoHoAaTenbcTBOM Poccuiickoit denepanuu OMKHBI OBITh MPEIbABICHBl PAaOOTHUKOM IPHU
3aKJIFOYCHUN TPYJOBOTO JIOTOBOpAa HJIM B TIEPUOJ €ro JCUCTBHS (BKJIIOYAsS MEIUIIUHCKHE
3aKJIIOUEHUs,  TNpeAbsABIsAEeMble  PAOOTHHUKOM  TpPU  MPOXOXKACHUHU  00sA3aTeIbHBIX
MPEIBAPUTEILHBIX U MIEPUOINICCKUX METUITMTHCKUX OCMOTPOB);

— TPYZIOBOM TOTOBOP;

— KOTIMH MTPUKA30B O MPUEME, TIEPEBOJIaX, YBOJIbLHEHUH;

— IMYHAs KapTouka 1o ¢popme T-2;

— 3asBIICHUS, OOBSICHUTEIBHBIC U CITY)KEOHBIC 3aITMCKHA PAOOTHHKA,;

— IOKYMEHTBI O MIPOXOKICHUH PAaOOTHUKOM aTTECTAIMH, TOBBIIICHHS KBaTH(PUKAIUY;

— WHBIC JOKYMEHTBI, COJICp)Kallue CBEACHUS O pPa0OTHUKE, HAXOXKICHHE KOTOPHIX B
JUYHOM Jiefe paboTHMKAa HEOOXOAMMO i JOKYMEHTAIBHOTO O(OpMIIEHUS TPYIOBBIX
MPABOOTHONICHUA ¢ paOOTHUKOM (BKIIOYAash TIPUTOBOPHI Cyla O 3alpeTe 3aHuMaThCs
MeAarorn4eckoi JesTeNbHOCTHIO MM 3aHUMAaTh PYKOBOISIINE JIOJKHOCTH).

1.5. K nmepcoHaibHBIM JJaHHBIM O0ydaromuxcs, nojgydaemMbiM KosiemkeM 1 moamexanmm
xpanenuto B lllkome B mopsake, MPeIyCMOTPEHHOM [EHCTBYIOIIMM 3aKOHOJATENbCTBOM U
HacTosmuM [lostoskeHneM, OTHOCSTCS CIICIYIOIINE CBEICHUS, COJEPIKAIINECS B JIMUHBIX JEIax
o0OyJaromuxcs:

— JOKYMEHTBI, YAOCTOBEPSIOIINE JTUIHOCTh 00YJarOMIerocs (CBUICTEILCTBO O POXKICHUN
WK TACTIOPT);

— JIOKYMEHTBI O MECTE IMPOKUBAHHUS,

— JIOKYMEHTBI O COCTABE CEMBHU;

— MACTIOPTHBIE TaHHBIC POUTEIICH (3aKOHHBIX MPEACTABUTENICH ) 00yJaromerocs;

— JOKYMEHThl O TIONy4eHHH oOpa3oBaHHs, HEOOXOJUMOTro JJisi TMOCTYIUICHUS B
COOTBETCTBYIOIINHU KJ1acc (JIMYHOE JIEN0, CIpaBKa ¢ MPeIbIIyIIero MecTa yueosl 1 T.11.);

— TOJIUC METUIITHCKOTO CTPaXOBaHUS;

— JOKYMEHTBI O COCTOSHHHM 370pOBbSl (CBEIEHUS 00 WHBAIUIHOCTH, O HAJTUYNAU
XPOHUYECKHX 3a00JIeBaHI, MEAUIIMHCKOE 3aKII0YCHHE 00 OTCYTCTBUU MPOTHUBOIOKA3AHUMA ISt
oOydeHHss B 00pa30oBaTCIbHOM YUPEKJICHHM KOHKPETHOTO BHJAa W THIA, O BO3MOXHOCTH
W3YYEHHUS MIPEIMETOB, MPEACTABISIONINX MOBIIIEHHYIO OMACHOCTH JJISl 30POBBS U T.11.);

— JIOKYMEHTBHI, TTOJTBEPIKIAIONINE TTpaBa Ha JIONMOJHUTEIILHBIC TApAaHTHH W KOMIICHCAIIUN
0 OTPEeICJICHHBIM OCHOBAHUSIM, IIPETyCMOTPEHHBIM 3aKOHOIATEIHCTBOM (POAUTETU-UHBATH/IBI,
HETOJTHAs CEeMbsl, peOCHOK-CUPOTA U T.I1.);

— WHBIE JIOKYMEHTHI, COJepXKalllhue IepCcoHalIbHbIe ITaHHBbIE (B TOM YHCJIE CBEACHUSA,
HEOOXOMUMBIC  JUIS  TPEIOCTABIICHUS  OOydJarolIeMycsi TapaHTHH W KOMIICHCAIUH,
YCTaHOBJICHHBIX JIEHCTBYIOIIUM 3aKOHOIATEIHCTBOM).

Poputenu (3akoHHBIE MPEACTABUTENH ) MOTYT COOOIIUTH UHBIE CBEJICHUS, C KOTOPBIMH CUYUTAIOT
HY>KHBIM 03HaKOMHUTBH PAOOTHHUKOB KOJUIEXKA.



2. OcHOBHBIE YCJI0BUsA MPOBEACHUA oﬁpaﬁoTlm MNEPCOHAJIBbHBIX TAHHBIX

2.1. Komnemxk ompenenser 00beM, coepkaHre 00padaTbIBaeMbIX MEPCOHANBHBIX JTaHHBIX
pabOTHUKOB M OOy4aromuxcs, pPyKoBOACTBYsich KoHctutyrumenn Poccuiickoii denepanuu,
TpynoBeim konekcom Poccuiickoit @eneparuu, denepanbabiM 3akoHoM  "OO o0pa3oBaHuu B
Poccuiickoit ®eneparuu" N 273-D3 ot 29 aexadps 2012 roga u uHBIMH (eaepaTbHBIMU
3aKOHAMHU.

2.2. O6paboTKa MEPCOHANBHBIX JaHHBIX PAOOTHHKOB OCYIIECTBISETCS UCKIIOYUTEIHLHO B
Hensix odecrneyeHus: COOII0ICHHUS 3aKOHOB U MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COACHCTBUS
paboTHUKAM B TPYAOYCTPOMCTBE, OOYICHHUH U MPOBUKCHHUH TI0 CITYyKOE, a TakKe 00ecIeueHus
JUYHON 0e30macHOCTH pPabOTHUKOB, COXPAHHOCTH HMYILECTBA, KOHTPOJS KOJMYECTBA U
Ka4ecTBa BBITOIHAEMON pabOTHI.

OOpaboTka  MEepPCOHAJBHBIX  JAHHBIX  OOYYalOIIErocs  MOXKET  OCYLIECTBIISITHCS
UCKJTFOUUTENIFHO B LEJSIX 00ecreueHus: COOMIOACHUS 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB; COJICUCTBUS OOYYaIOIIMMCS B OOY4YEHHH, TPYJOYCTPOMCTBE; OOECHedeHUs UX JIUYHOU
0€30MacHOCTH; KOHTPOJISl KauecTBa 00y4eHUs U 00eCIIeYeHNs COXPAaHHOCTU UMYIIECTBA.

2.3. Bce mnepcoHaibHble JaHHbIE pPa0OTHHUKA MPEIOCTABISAIOTCA PAOOTHHKOM, 3a
UCKJTIOUEHHEM CITy4aeB, TNPEAYCMOTPEHHBIX (eaepanbHbIM 3aKOHOM. Eciu mepcoHanbHbIE
JaHHbIE paOOTHHUKA BO3MOYKHO TOJTYYUTh TOJIBKO y TPEThEH CTOPOHBI, TO paboToAaTeNb 00s13aH
3apaHee YBEIOMHUTHh 00 3TOM pabOTHUKA M MOJIYYHUTh €r0 MHUCbMEHHOE corjacue. Paboronarens
JOJKEH COOOIIMTh PaOOTHHUKY O IIEJISX, MPEANOIaraéMbIX UCTOYHUKAX U CIOCO0axX MOTy4eHUS
NEPCOHAIbHBIX JTAHHBIX, a TAKXKE O XapaKTepe MOUIeKAIIUX OTYy4YEHUIO IEPCOHAIBHBIX JaHHBIX
U TIOCTIEICTBUAX OTKa3a pabOTHUKA JaTh MMUCbMEHHOE COTJIacHe Ha UX MOJIy4YeHUE.

2.4. Bce nepcoHalibHbBIE JJaHHBIE HECOBEPIIICHHOJIETHETO 00yyaroierocst B Bo3pacre i1o 14
JeT (MaJloNIeTHEr0) MPEeIOCTABIAIOTCS €ro POAUTENSIMH (3aKOHHBIMU TpecTaBUTENsIMU). Ecnu
NEPCOHAIBbHBIE JIaHHbIE 00YYaroIlerocss BO3MOXHO IOJYYUTh TOJIBKO Yy TPETheH CTOPOHBI, TO
poauTenu (3aKOHHbIE MPEJCTABUTENN) OOydaroLlerocs AOJKHBI ObITh YBEJIOMIIEHBI 00 3TOM
3apaHee. OT HUX JTOJKHO OBITh MOJYYEHO MUCbMEHHOE COrjlache Ha MOJIy4eHHE NepCOHATbHBIX
JAHHBIX OT TPEeTbel CTOpOHBI. PomuTenu (3aKOHHBIE MPEACTABUTENH) OO0YYarOMIerocs JOJKHBI
OBITh MPOMH(OPMUPOBAHBI O TENSAX, MPEANOJIATAEMBIX HCTOYHUKAX W CIOCO0AX MOJIYyYCHHS
MEPCOHANBHBIX TAaHHBIX, a TAKXKE O XapaKTepe MOIeKAaTUX MOTYISHUIO MEPCOHATBHBIX TaHHBIX
Y TIOCJIEICTBUAX OTKa3a J1aTh MMCbMEHHOE COIJIacHe Ha UX MOJyYeHHE.

2.5. Komnemx He MMeeT MpaBa MoOJydaTh W oOpabaThiBaTh IMEpPCOHAJbHBIC IaHHBIC
paboTHUKA, 00yUaIOIIErocs 0 €ro MOJUTHUECKUX, PETUTUO3HBIX U UHBIX YOSKIEHUAX U YaCTHOU
XKHU3HHU 0€3 MMCbMEHHOT0 corjacus paboTHUKA, pouTeNel oOyuatomerocs.

Komnemx He umeer npaBa noiydarb U oOpabaThiBaTh MEPCOHAIbHBIE JaHHbIE paOOTHUKA,
00yyYaroIerocsi O €ro 4IEHCTBE B OOIIECTBEHHBIX OOBEAMHEHHMSIX WM €ro MpogCoro3HOM
JeSITEIbHOCTH, 34 UCKIIIOUEHUEM CITy4aeB, IPeyCMOTPEHHBIX (hefiepaabHbIM 3aKOHOM.

2.6. Kommemx  BIpaBe OCYIIECTBISTH cOOp, Mepenady, yHUUYTOKEHUE, XpaHEHUE,
MCIOJIb30BaHNE MH(POPMAIMU O MOJUTUYECKHUX, PEIUTHO3HBIX, APYTrUX YOSKICHHUSIX U YacCTHOM
JKU3HU, a Takke HHQPOpMAINK, HapylIaloleld TallHy Mepenuckd, Tele(OHHBIX MepPeroBOpOB,
MOYTOBBIX, T€JErpapHbIX U UHBIX COOOIIEHUH:

— paboTHHKA TOJBKO C €ro MUCbMEHHOTO COrjacusi WJIM Ha OCHOBaHMM CYyJ€OHOTO
peleHusl.

— oOyuatomierocsi TOJIBKO € IIMCBMEHHOTO  COTJIAcUs poauTenei  (3aKOHHBIX
IpeJICTaBuTeNIel) MajoJeTHEr0 HECOBEPIICHHOJIETHEr0 OOYy4yaroumlerocss WM Ha OCHOBAHUU
CyZIeOHOTO pellIeHusl.



3. XpaHeHue, 00pad0TKa U MCNOJb30BAHUE MEPCOHAJILHBIX IAHHBIX

3.1. IlepcoHanbHbIE JaHHBIE paOOTHUKOB U 00yvaromuxcs Komnemka xpansaTces Ha OyMa)HbBIX
¥ 2JIEKTPOHHBIX HOCUTEIISIX, B CHIEIUANIBHO MPeTHa3HAYeHHBIX JJIS 9TOTO IIOMENIEHUX, B MecTax
o0ecIeunBaONIMX 3allUTy OT HECAHKIIMOHUPOBAHHOTO OCTYIIA.

3.2. B mporiecce xpaHeHHs] IEPCOHAIBHBIX JaHHBIX paOOTHUKOB U oOyuaromuxcs Kosmnemxka
JIOJKHBI 00€CIIeYuBATHCS:

— TpeOOBaHHA HOPMATHBHBIX JIOKYMEHTOB, YCTaHABJIMBAIOIIUX [paBUjia XpaHEHUs
KOH(UICHIIMATLHBIX CBEICHUN;

— COXPaHHOCTh MMEIOUINXCS JTAaHHBIX, OTPAaHUYEHHUE JOCTYNa K HUM, B COOTBETCTBUU C
3aKoHoJaTeabCcTBOM Poccuiickoit @enepanunu u HacTosmuM [lonoxenuem;

— KOHTPOJIb 3a JOCTOBEPHOCTHIO U IIOJHOTOM NEPCOHAIBHBIX JAaHHBIX, X PEryIspHOE
OOHOBJICHHE U BHECEHHE 10 Mepe HEOOXOAMMOCTH COOTBETCTBYIOUINX U3MEHEHUH.

3.3. JlocTym K nepcoOHaIbHBIM JaHHBIM paOOTHUKOB M oOyuatomumxcs Komiempka uMeror:

— IUPEKTOP;

— 3aMECTUTENIN AMPEKTOpa M0 y4eOHO-BOCIIMTATENFHONH paboTe (MepcoHalbHBIC JTaHHBIC
TOJIbKO PAaOOTHUKOB, HAXOMSIIUXCS B MX HEMOCPEACTBEHHOM MOJYMHEHHH, 1O HAMPABICHUIO
JIeSATEILHOCTH);

— 3aBEAYIOUINI X035ICTBOM (IepCOHAIbHBIC TAHHBIE TOJIBKO PAOOTHUKOB, HAXOASIIUXCS
B UX HEMOCPECTBEHHOM MOAYUHEHHH, 110 HAITPABJICHUIO JACATEIHHOCTH);

— KIIACCHBbIE PYKOBOIMUTENU (TOJBKO K IMEPCOHAJIbHBIM JaHHBIM OOYYaIOIIUXCS CBOETO
KJ1acca);

— WHbIE pabOTHUKH, OMpeesieMble puka3oM aupekropa Komnemka B mpeaenax cBoeit
KOMITCTCHIIHH.

3.4. Tlomumo nuu, yka3zaHHbIX B 1. 3.3. Hacroswmero llomoxxenusi, mpaBo nocTyma K
[IEPCOHAIbHBIM JIaHHBIM pPa0OTHUKOB U OOYYaIOLIUXCSl UMEIOT TOJIBKO JIMIA, YIIOJHOMOYEHHbIE
NEHCTBYIONIUM 3aKOHO/IaTEIbCTBOM.

3.5. Jluma, wmmeromme IOCTYNn K TIE€PCOHAIBHBIM JaHHBIM O0s3aHBI HCIOJB30BATh
MEepPCOHANbHBIE JaHHbIE PAOOTHUKOB M OOYYAIOIIUXCS JIUIIG B IENSAX, AN KOTOPHIX OHU OBLIH
IIPEIOCTABIICHBI:

3.5.1. IlepconanpHble JaHHBIE OOYYAIOUIUXCS HUCIIONB3YIOTCS JUISl LIETIeH, CBSI3AaHHBIX C
OCYIIECTBJIEHUEM Y4€OHO-BOCIMTATEIBHOIO Mpolecca. AIMUHUCTpAlUs U MeAarornyeckue
pabOTHUKM KOJUIeXKa  HCIIOJIb3YeT MepCOHANbHBIE NaHHBbIC IS (OPMUPOBAHMS KIACCOB,
COCTaBJIEHUS] Y4eOHOro IIIaHa, COCTaBJIEHMSI OTYETOB B BBILIECTOSIIME OpraHU3alluy,
dbopMUpOBaHUA pa3NMUYHBIX  0a3 JaHHBIX, /AN BO3MOXHOCTU TMOJJIEPKUBATH CBSI3b C
poaUTENSIMU (3aKOHHBIMM MPEICTABUTENSIMH), YIUTBHIBATh OCOOEHHOCTH O0Y4YarOIIUXCs NIPU €T
00y4eHUHU U BOCTIUTAHUU.

3.5.2. TlepconanbHble NMaHHBIE pPaOOTHWKA HWCHOJB3YIOTCS JUIS II€TIeH, CBS3aHHBIX C

BBITIOJTHEHHEM TPYAOBBIX (DYHKIWH. AIMUHUCTpallUs KOJUIeKa HCIOIB3YeT MepCcoHaIbHbIe
JaHHbIE, B YAaCTHOCTH, JI1 PELICHHUS BOIPOCOB aTTecTaluu, (OpMHUpPOBaHMS y4yeOHOIrO IUIaHa,
COCTaBIIEHUSI OTYETOB B BBILIECTOSAIINE OpraHU3alud, GOPMHUPOBAHUS PA3TUYHBIX 0a3 NaHBIX,
MPOJIBIKCHHST PAaOOTHUKOB IO CIyk0e, yCTaHOBJIGHHMsI pa3Mmepa 3apruiatel. Ha ocHoBaHuu
MEPCOHANBHBIX JaHHBIX pEeIIaeTcs BOMPOC O JOMycKke paboTHUKA K WHGpOpMAaIuH,
COCTaBJISIOLIEH CITy)KeOHYIO TaliHy.
[Ipy mpUHATAM pelIeHHi, 3aTparduBaIONINX HHTEpPEechl pabOTHUKA, aJMHUHHCTpAIUS HE HMEEeT
MpaBa OCHOBBIBATHCS HA TIEPCOHAIIBHBIX TAHHBIX, MOJTYUYEHHBIX UCKITIOUYUTENHHO B PE3yIbTaTE UX
ABTOMATU3UPOBAHHONW 00paOOTKM WM DIEKTPOHHOTO Tony4deHHs. PaboTomaTens Takke He
BIIPaBE MPUHUMATh PEIICHHUS, 3aTPAruBaIOIINe HHTEPECHl paOOTHUKA, OCHOBBIBASICh HA JaHHBIX,
JIOMYCKAIOLIUX JIBOSKOE TOJIKOBaHME. B ciyuyae eciim Ha OCHOBAHMM TNEPCOHAIBHBIX JaHHBIX
HEBO3MOKHO JIOCTOBEPHO YCTAHOBHUTH KakoW-mubo ¢akt, paboTonarens mpeaiaraeT paboTHUKY
MPEACTABUTH MUCbMEHHBIE PA3bSICHEHHUS.

3.6.  IlepconanbHble TaHHBIE paOOTHUKA OTPAXAIOTCS B JIMYHOW KapTOuke pabOTHHKA
(popma T-2), koTOpas 3anmoJHsETCs MMOCHE U3IaHKs MIPUKa3a O ero nmpueme Ha padory. JIndnble
KapTOYKd pabOTHUKOB XpaHATCS B CHEIHATbHO OOOpPYIOBaHHBIX HeCTrOpaeMbIx IiKadax B



andaBUTHOM THopsiaKe. JInyHble ena U TUYHbIe KapTOYKU PAaOOTHUKOB XpaHSTCS B OyMa)KHOM
BUJIC B MalKax B CHEIHUAILHOM ceiie, JOCTym K KOTOPOMY HMMEET CEKpeTapb W JUPEKTOP
KOJUTEKA.

3.7. TlepcoHanbHbIE JaHHBIE COTPYAHUKOB MOTYT TaK)KE€ XPAHUTHCS B JICKTPOHHOM BH/IE
B JIOKQJIbHOW KOMIIBIOTEpHOH ceTH. [loCcTOSHHBIN nOCTym (B Mpeaenax CBOCH KOMIIETCHIIMH) K
DJIGKTPOHHBIM 0a3aM JIaHHBIX, COJACPKAIIMM TEPCOHAIBHBIC TaHHBIE PAa0OTHUKOB, HUMEIOT
TOJIbKO aJMUHUCTpalus kouiemxa. JlocTym Ipyrux paOOTHHUKOB K MEPCOHAIBHBIM JTaHHBIM
OCYIIECTBIISICTCS. HAa OCHOBAHWHM NHCHBMEHHOTO pa3pelieHus padOTHHUKA M PACIIOPSKEHUS
JTUPEKTOpa KoJUIeka.

3.8. [Maponm st noctyma K 2JIeKTpOHHOM Oasze maHHbIX Kosutemka ycTaHaBIMBaroTCSs
TUPEKTOPOM U COOOINAIOTCS WHIAWNBUAYAIBHO COTPYJHHKaM, HMCIOIMIMM JOCTYN K
MEPCOHAIBHBIM JJAHHBIM COTPYAHHUKOB. MI3MeHeHue maposield MpoucXoIuT HE pexe, 4yeM 1 pa3 B
TPH MecsIIa.

3.9. KomupoBath # JenaTh BBIMUCKUA U3 MEPCOHAIBHBIX JaHHBIX PAOOTHHKA pa3peraeTcs
UCKITIOYUTENILHO B CIY’KEOHBIX IEISIX C MUCBMEHHOTO pa3pelicHus pabOTHHWKA U JUPEKTOpa
KOJUTEKA.

3.10. IlepcoHaibHbIE TaHHBIE O0YYAIOIIErOCs OTPAKAIOTCS B €T0 JIMYHOM JIeJie, KOTOpOoe
3aloNIHSETCA TMOCie W3JaHus Tpukaza o ero 3auucienus B Komnemx.  Jluunelie gena
oOyJaromuxcsi B anaBUTHOM IMOPSIIKE (GOPMHUPYIOTCS B IMANKaX KIACCOB, KOTOPBIC XPaHSITCS B
CHeIHMalbHO 000PYAOBAHHOM HIKA]y, TOCTYI K KOTOPOMY UMEET aJMUHUCTpAIUs KOJJIeaKa U
KJIACCHBIE PYKOBOJIUTEIH.

3.11. Bexgenue MMUYHBIX /1€ U OTBETCTBEHHOCTh 32 COXPAHHOCTH JTUYHBIX JEN BO3JI0KEHO
Ha KJIACCHBIX PYKOBOJMTEICH M KypaTOpOB IPYIII.

3.12. YactuuHo cBeaeHus 00 OoOydwaromuxcs cojep:kKarcs B KIAaCCHOM JKypHaie, Kyna
3aHOCATCSl KJIACCHBIM PYyKOBoaWTeNeM. KitaccHbIE KypHAIIBI — XPAaHATCS B YYUTEIBCKOW B
CHEIHAIbLHOM IKady.

3.13. IlepcoHanbHble NaHHBIE OOYYAIOIIUXCSA MOTYT TaKXKE XPAHHUTHCS B AJIEKTPOHHOM
BUJIE B JIOKAIbHOW KOMITbIOTEpHOU ceTu. [IpaBo momHOro AOCTyma K AJIEKTPOHHBIM 0azam
JTAHHBIX, COJICPKAIUM TIEPCOHAIBHBIC JaHHBIE  OOYYAIOIIMXCS, HWMEET aJMHHHUCTPAIIHS.
OcranbHble MeJarornyeckue pabOTHUKUA MMEIOT JOCTYN TOJIBKO K TOW MHQOpMAIMH, KOTopas
UM HEoOXOMMa B MpejieiaX NCIOTHEHUS X JODKHOCTHBIX 00sI3aHHOCTEH.

3.14. Tlaponu moctyma kK 0a3e JAaHHBIX YCTaHABIMBAIOTCA JUPEKTOPOM U COOOIIAIOTCSA
WHMBUIYAIEHO pa0OTHUKAM, UMEIONTUM JIOCTYI K IEPCOHAIBHBIM JIAHHBIM COTPYTHUKOB.

3.15. KommpoBaTh H [enaTh BBIIUCKH M3 TNEPCOHAIBHBIX JAHHBIX OOYYaIOIINXCS
paspemnraercsi UCKIIOYUTEIHLHO B CITY)KEOHBIX IIENIAX C IMHCBMEHHOTO pPa3pelieHHs POTUTEIIeH
(3aKOHHBIX TPEACTABUTENECH) U TUPEKTOPA KOJIIEIKA.

4. Ilepenaya nepcoHAJbLHBIX JAHHBIX

4.1. Ilpu mepenavye NEepCOHANbHBIX JAHHBIX PAaOOTHUKOB M oOyuatommxcs Komemxka
IPYTUM OPUIMYECKUM U (PU3MYECKHM JIMIIAM OpraHu3alus J0JDKHA COOJI0JaTh Cleayolne

TpeOOBaHUS:
4.1.1. TlepcoHanpHble JaHHBIE PAOOTHUKA, OOYYAIOLIErocsi HE MOTYT OBITh COOOIIEHBI
TpeThbell CTOpOHE ©0€3 NHMCBMEHHOIO corjlacus pabOTHHKA, poauteneil  (3aKOHHBIX

MIPE/ICTABUTENCH) HECOBEPIICHHOJETHETO (MaJIOJIETHEr0) OOYYaroImIerocs, 3a HCKIIOYEHUEM
CllydaeB, KOTJia 3TO HEOOXOAMMO JUTS TIPEAYIPEXKACHUST YIPO3bl )KU3HH U 3I0POBBIO pabOTHHKA ,
00ydJaroIIerocs, a TakXKe B CIyJasiX, yCTAHOBJICHHBIX (peaepabHbIM 3aKOHOM.

4.1.2. Jluma, mosydaroniyue NMepCcoOHANbHBIE JaHHbIE paOOTHUKA, 00ydYalolEerocs: AOJKHBI
MPEIYNPEXKAATECA O TOM, YTO 3TH JIAHHBIE MOTYT OBITh HCIIOJIb30BAHBI JIMINb B LEISAX, JUISA
KOTOPBIX OHU cooOIeHsl. Komnemxk qomkHa TpeOoBaTh OT ATHX JIUIl OATBEPKIACHHS TOTO, YTO
9TO mpaBwio coOmromeHo. Jluma, moNydaromiue IepcoHaNbHBIE JaHHBIE paOOTHHKA,
oOydaromierocss 00s13aHBI COOJIIOIATh PEXXUM KOH(PHUACHIHUATHHOCTH. J[aHHOE TOJOKEHUE HE
pacripocTpaHsiercss Ha OOMEH TIepCOHAIBHBIMUA JaHHBIMH  pPa0OTHHKOB B  TOPSJKE,
YCTaHOBJICHHOM (heJiepaTbHbIMUA 3aKOHAMHU.



4.2. Tlepenavya mepcOHANBHBIX JAHHBIX PAOOTHHKA, O0YYAIOMIErOCs €ro MPeICTaBUTEISIM
MOJKET OBITh OCYIIECTBIIEHA B YCTAHOBJIICHHOM JCUCTBYIOIIMM 3aKOHOJATEILCTBOM TOPSAKE
TOJILKO B TOM 00BbEMe, KOTOPbIii HEOOXOIMM JUIS BHITIOJTHEHUS! YKa3aHHBIMU MPEICTABUTEISIMU
uX (QyHKIHH.

5. IIpaBa paGoTHUKOB, 00y4aIOIIMXCS HA 00ecrievYeHHe 3aIUThI EPCOHATbHBIX TaHHBIX

5.1. B mensix oOecrieueHHs 3alIUTHl MEPCOHAIBHBIX TaHHBIX, XpaHsamuxcs B Illkore,
paOOTHUKH, pPOAUTENN (3aKOHHBIC IPEACTAaBUTEIM) MAaJIOJIETHEr0 HECOBEPIIEHHOJIETHErO
o0yyaroIerocsi, UMerT MpaBo:

5.1.1. Ilomyyats moaHY0 MHGOPMALIHIO O CBOMX IMEPCOHABHBIX TaHHBIX U UX 00paboTKe.

5.1.2. Co6oaHoro OecryiaTHOrO JAOCTyNa K CBOMM IE€PCOHAJIBHBIM JAaHHBIM, BKJIIOYas
IPaBO HA MOJyYeHHUE KOMHHU JTI000M 3amucH, coieprKaiieii mepcoHabHbIe JaHHbIE pa0OTHUKA, 32
UCKJIFOUEHHEM CIIy4aeB, MPEeLyCMOTPEHHBbIX (enepaibHbIMU 3akoHaMu. IlomydyeHue ykazaHHOM
UH(OPMALIUK O CBOMX TMEPCOHAIBHBIX JTAHHBIX BO3MOXHO MPH JIMYHOM OOpalieHuu paboTHHKA,
poauTenel (3aKOHHBIX IpeACTaBUTENeH) — K OTBETCTBEHHOMY 3a OpraHu3alMio H
OCYIIIECTBJICHUE XPaHEHUS [IEPCOHAIBHBIX JAHHBIX pAOOTHUKOB.

5.1.3. TpebGoBarb 00 HUCKIIOYEHUM WJIM HCIPABICHUM HEBEPHBIX WM HEMOIHBIX
NEPCOHAIbHBIX JaHHBIX, a TaKXe JaHHBIX, O0Opa0OTaHHBIX C HapyLIEHHUEM TpeOOBaHUI
JICMCTBYIOIETO 3aKOHOJATENbCTBA. YKa3aHHOE TpeOOBaHHE JOJKHO OBITh  0GOPMIICHO
MMCbMEHHBIM 3asiBJIeHHEM paboTHHKA Ha uMs aupektopa Kostemxa.

IIpu otkaze nupekropa Komnemka MCKIIOUUTH WIM MCIPABUTH NE€PCOHAIbHBIC JaHHbIE
paboTHUKAa pabOTHUK, poauTeNb, 3aKOHHBIA IPEACTaBUTEIb HECOBEPIICHHOJETHETO
oOyyarolerocsi MMeeT MpaBO 3asBUTh B IMUCbMEHHOM BuUjae nupekropy Komemxka cBoem
HECOTJIaCHH, C COOTBETCTBYIOIIMM OOOCHOBAaHUEM TaKOro Hecorijacus. [lepcoHanbpHbIC naHHBIC
OLIEHOYHOI'0 XapakTepa paOOTHUK, POJUTEIb, 3aKOHHBIN MTPEICTABUTENb HECOBEPIIEHHOJIETHETO
oOyuyarolerocss UMeeT IPaBoO JOMOJIHUTH 3asBJICHUEM, BBIPAKAIOLIUM €r0 COOCTBEHHYIO TOUKY
3pEHUS.

5.1.4. TpeboBaTh 00 n3BemeHnn KosemxeM Bcex JIML, KOTOPBIM paHee ObLIN COOOIIEHbI
HEBEpHbIE WJIM HEMOJHbIE IEepPCOHAIbHbIE JaHHble pabOTHUKA, oOOydaromerocs o060 Bcex
IIPOM3BEACHHBIX B HUX UCKITFOUEHUSX, HCTIPABIICHHSIX MITU JIOTIOTHEHUSX.

5.1.5. OGxanoBath B cyje Jto0ble HempaBoOMepHbIe AeHcTBUS win Oe3aeiicTBus Komnemxa
pu 00pabOTKE U 3alIUTE €ro NePCOHATBHBIX JaHHbIX.

6. O0s13aHHOCTH CY0beKTA MEePCOHAIbHBIX JAHHBIX M0 00eCneYeHI0 I0CTOBEPHOCTH ero
NMePCOHAIBHBIX TaHHBIX

6.1. B nensix obecnieueHust TOCTOBEPHOCTH MEPCOHAIBHBIX JAHHBIX PAOOTHUKH 00sI3aHBbI:

6.1.1. IIpu npueme Ha paboty B Komemx mnpeacTaBisTh yIOIHOMOYEHHBIM paOOTHUKAM
Komnemxa  gocToBepHble CBeeHUST O cebe B MOpsAKe U 00beMe, MPelyCMOTPEHHOM
3aKoHo1arenscTBOM Pocculickon deneparuu.

6.1.2. B ciydae nu3MeHeHHs IepCOHANBHBIX JaHHBIX paOOTHUKA: (paMuins, UMs, OTYECTBO,
aJpec MecTa >KUTEIbCTBA, IMACIOPTHHIE JaHHbIE, CBEIEHUS 00 00pa30BaHUHU, COCTOSHUU
30pOBbsl  (BCJIEJCTBHE BBIABICHHS B COOTBETCTBUM C MEAMLMHCKUM  3aKIIOUYCHHEM
MIPOTUBONOKA3aHUH I BBIOJIHEHUS paOOTHUKOM €ro JIOJKHOCTHBIX, TPYAOBBIX 00g3aHHOCTEH
U T.II.) coo0marh 00 3TOM B TeueHue 5 pabounx JHEH ¢ 1aThl UX U3MEHEHUH.

6.2. B nensx obecrnieueHuns: JOCTOBEPHOCTH MEPCOHANBHBIX JaHHBIX 00yYarOIINXCS:

6.2.1. Ponurenu, 3aKOHHBIE MPEICTABUTENN HECOBEPIICHHOJETHUX OOYYaIOUIMXCS HpU
npueme B Koiemk npeaocTaBisitoT yHOJTHOMOYEHHbIM paboTHukaMm Kosulemka nocToBepHbIe
CBEJIeHUS O ce0e U CBOUX HECOBEPIIEHHOJIETHUX JETAX.

6.2.2. B cnyyae W3MEHEHUA CBEIICEHHH, COCTABJISIIOIIMX TEPCOHAIBHBIE JIAHHBIC
00yyYaromerocs, poauTeIH (3aKOHHBIE MPEICTABUTENHN ) HECOBEPIICHHOJIETHETO 00yUaromerocs B
Bo3pacTte A0 14 ner oOs3aHbl B TEUEHHWE Mecsla COOOMHUTH 00 3TOM YIOJTHOMOYEHHOMY
pabotauky Komnemxa.



7. OTBETCTBEHHOCTD 3a HApYHICHUE HACTOALIECTO MOJOKCHU S

7.1. 3a HapymeHue mopsnka o00paboTku (cOopa, XpaHEHHS, WCIOIb30BaHUS,
pacnpocTpaHEHUs] W  3alllUThl) [EPCOHAJBHBIX JaHHBIX JOKHOCTHOE JIMII0  HECET
aJIMUHHCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C JACHCTBYIOLIUM 3aKOHOIATEIILCTBOM.

7.2. 3a HapyuleHHE MpaBWJ XpPAaHEHHUS M HCIOJIb30BAaHUSA TEPCOHAIBHBIX JIAaHHBIX,
noBJIeKIee 3a co0oil MaTepuanbHbIi yuiep0 padoTonarento, pabOTHUK HECET MaTepUaIbHYIO
OTBETCTBEHHOCTb B COOTBETCTBHH C JICHCTBYIOUINM TPYAOBBIM 3aKOHOATEIHCTBOM.

7.3. Marepuanbublii yiiep0, HaHECEHHBIH CYOBEKTY MEpPCOHANBHBIX JAaHHBIX 3a CYET
HEHAJUIeKAIIETO XPaHEHHs U MCIIOJIb30BaHUS MEPCOHATBHBIX JAHHBIX, MOIJIECKUT BO3MEIICHUIO
B MOPSJIKE, YCTAHOBIEHHOM JICHCTBYIOIIMM 3aKOHOAATEIHCTBOM.

7.4. Komnemx BIIpaBe OCYIIECTBIATh O€3 YBEJOMJIEHUS YIOJHOMOYEHHOI'O OpraHa Iio
3alUTe MpaB CyObEKTOB MEPCOHANBHBIX JAHHBIX JHIIb 00pabOTKY CIEAYIOUIUX MMEePCOHATBHBIX
JAHHBIX:

— OTHOCSIIUXCS K CyOBEKTaM MEPCOHAIBHBIX TAaHHBIX, KOTOPBIX CBSI3BIBAIOT C ONIEPATOPOM
TPYAOBbIE OTHOILIEHUS (PaOOTHUKAM);

— MOJIYYeHHBIX OIEpaTOpOM B CBSI3U C 3aKIIIOUEHHUEM JOTOBOpPA, CTOPOHOM KOTOPOTO
ABJIIETCS CYOBEKT MEPCOHAIBHBIX JIAaHHBIX (00ydaromuiics U Jp.), €ClIU NEPCOHAIbHBIE JaHHbIE
HE PACIPOCTPAHSIIOTCS, a TaKXkKe He MPEJOCTaBISIOTCS TPEThbUM JMIaM 0e3 coriacusi cyObekTa
NEPCOHANBHBIX JaHHBIX M HCIOJB3YIOTCS ONEPaTOPOM HCKIIOUUTENBHO Ui HWCIIOJTHEHHS
YKa3aHHOTO JIOrOBOPA U 3aKIIFOUEHUS JJOTOBOPOB C CYOBEKTOM MEPCOHANBHBIX JTaHHBIX;

— SIBIISIIOIIMXCSI OOIIEIOCTYITHBIMH NIEPCOHATBHBIMY JAHHBIMH;

— BKJIIOYAIOIIUX B ce0sl TOJIbKO (haMHIIMM, UMEHAa U OTYECTBA CYOBEKTOB MEPCOHAIBHBIX
JTAHHBIX;

— HeOoOXOAMMBIX B IIENIIX OJTHOKPATHOTO IMPOIyCKa CyObeKTa MEePCOHAJIbHBIX JAAHHBIX Ha
TEPPUTOPHUIO 00PA30BATEILHOTO YUPEKICHUS UM B MHBIX aHAIOTUYHBIX IEJIsX;

—BKJIIOYEHHBIX B HMH(OPMAIMOHHBIE CHCTEMbl MEPCOHAJBHBIX JaHHbBIX, HMEIOLIUE B
COOTBETCTBUHM C (emepanbHBIMH 3aKOHaMH CTaTyc (QenepalbHBIX aBTOMATU3MPOBAHHBIX
UHPOPMALIMOHHBIX CHCTEM, a TaKkKe B TOCYIapCTBEHHblE HH(OPMAIIMOHHBIE CHCTEMbI
NEPCOHAIbHBIX JIaHHBIX, CO3JaHHbIE B IEJAX 3allUThl OE30MaCHOCTH TOCYJapcTBa U
0O0I1IeCTBEHHOT' O MOPSIJIKA ;

— oOpabarbiBaeMbIX 0€3 HCIIOJIIb30BAHMSI CPEICTB aBTOMATHU3allMM B COOTBETCTBUHU C
benepanbHBIMH 3aKOHAMH WJIM HMHBIMH HOPMAaTHBHBIMHM IIPaBOBBIMM akTaMH Poccuiickoit
®enepany, yCTaHaBIMBAIOIIUMU TpeOOBaHUSA K 00ecnedyeHHI0 0e30MacHOCTH MEePCOHATbHBIX
JTAHHBIX TPU UX 00paboTKe U K COOIIOIEHHIO MPpaB CyObEKTOB MEPCOHATIBHBIX JAHHBIX.

Bo Bcex ocranmbHbIX ciaydasx omneparop (aupextop Kommemxka u (Mau) ymoaHOMOYEHHBIE
UM JMIa) oO0s3aH HampaBUTh B YINOJHOMOYEHHBIH OpraH IO 3allUTe MpaB CyObHEKTOB
MEPCOHAIBHBIX TaHHBIX COOTBETCTBYIOIIEE YBEAOMIICHHE.



